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HOJIUTUKA
00padoTKM M 3aIUTHI EPCOHANBHBIX JaHHBIX MBOY r. Actpaxanu «JIuneii Nely»

1. O6uue nosnoxkeHUst

1.1. Hacrosmas nmonutrka o0padoTku nepcoHanbHbiX qaHHbIX MBOY r. Actpaxanu «JIuteit Noly
(manee — [MonuTHKa) ompeAessieT e 00padoTKH NePCOHATIBHBIX IaHHBIX, KATETOPHH U IEPEYCHb
o0OpabaThiBaeéMbIX TMEPCOHANBHBIX [AaHHBIX, KATETOPUU CYOBEKTOB, MEPCOHAIbHBIC JIaHHBIE
KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH UX 0OpabOTKH M XpaHEHUS, MOPAIOK YHHUTOKCHUS
MEPCOHANBHBIX JAHHBIX HPU JOCTHXKEHUHU Lienell X oOpaOOTKM WM MPH HACTYIJICHUH WHBIX
3akOHHBIX ocHOBaHMi B MBOY r. Actpaxanu «Jlureit Nel» (mamee — OO).

1.2. JlokanbHble HOPMATHUBHBIE aKThl M HMHBIE JOKYMEHTHI, periiaMeHTUpYIolme o0paboTKy
nepcoHaNbHBIX TaHHBIX B OO, pa3pabaTbIiBalOTCs C y4eTOoM mojoxxkenuit [lomutuku.

1.3. [eiictBue I[lomuTuku pacmpocTpaHseTcs Ha TepCOHalbHBIE HaHHbIE, KoTopble OO
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPENICTB ABTOMATHU3ALUH.

1.4. B Ilonutuke UCMIONB3YIOTCS CIAEAYIOUINE TOHSTHS:

e TMEpPCOHANBHBIC JaHHBIE — JIt00as WH(pOpPMAIHs, OTHOCAMIAICS NPSIMO WIH KOCBEHHO K
OIPE/ICIICHHOMY WJIM oOrmpeneisieMoMy (usuueckomy iy (CyObEeKTy MepCOHaIbHBIX
JIAHHBIX);

e TEpCOHANIBHBIE JaHHBIC, pa3pelIeHHble CyOBEKTOM TEepPCOHANBHBIX JaHHBIX s
pacmpocTpaHeHusl, — IMepCOHANBHBIE JaHHBIE, JOCTYN HEOTPaHHYEHHOTO Kpyra JHIl K
KOTOPBIM TPEOCTaBIEH CyOBEKTOM MEPCOHANBHBIX JAHHBIX MYTEM Ja4yM COTJIacus Ha
00paboTKy MEPCOHATBHBIX TaHHBIX, Pa3PEIICHHBIX CYOBEKTOM ITIEPCOHATBHBIX JTAHHBIX JIIS
pacrpocTpaHeHus B mopsjke, npeaycMorpeHHoM PenepanbHbM 3akoHOM oT 27.07.2006
Ne 152-®3 (nanee — 3akon);

e OIEPaTOp MEePCOHANBHBIX NaHHBIX (oneparop) — OO — FPUINIECKOE JIUI0, CAMOCTOSTEILHO
WJIK COBMECTHO C JIPYTHMH JIMI[AMU OpPTraHu3yrolee U (M) OCYIIECTBIsIONee 00paboTKy
MEPCOHANBHBIX TAHHBIX, OMPEIENSIOIIee eI 00pab0oTKN MePCOHANBHBIX JAHHBIX, COCTAB
NIePCOHATIbHBIX JIAHHBIX, MOUIeKAIIMX 00paboTKe, neicTBIs (Onepalun), CoBEpIaeMbie ¢
MEPCOHAIBHBIMU JTAHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHBIX — JCHCTBUE (OmMepalus) UId COBOKYITHOCTh JICHCTBUIA
(omeparuii) ¢ epCOHATBHBIMU TAHHBIMU C UCIIOJIb30BAaHUEM ¥ 0€3 HCIIOJIb30BAHUS CPEIICTB
aBTOMAaTH3alllK, BKJIIOYas cOOp, 3amMch, CUCTEMATHU3AlMI0, HAaKOIUIEHHE, XpaHEHUE,
yrouHeHne (OOHOBIICHHME, W3MEHEHHE), W3BJICUYCHHE, WCIOIb30BaHUE, Tepeaaydy



(pactipocTpaHeHue, MPeIOCTaBICHUE, IOCTYIT), 00e3THYMBaHuEe, OJIOKUPOBaHKE, yIAICHHE,
YHUUYTOXKEHHUE,;

e aBTOMAaTH3HMpOBaHHas 00pabOTKa MEpPCOHANTBHBIX MAHHBIX — O00pabOTKa MEPCOHATBHBIX
JTAHHBIX C IOMOIIBIO CPEJICTB BHIYUCIUTEIbHON TEXHUKH;

e pacmpoCTpaHEHHE MEPCOHAIBHBIX MAHHBIX — JCHCTBHS, HAINpaBICHHBIE Ha PACKPHITHE
HEPCOHAIbHBIX JAHHBIX HEONPEAEICHHOMY KPYTy JIULI;

e TMPEOCTABJICHUE NEPCOHAIBHBIX JaHHBIX — JEHCTBHSA, HANpaBICHHBIE HA PACKPHITHE
HEPCOHAIBHBIX JAHHBIX ONPEEICHHOMY JIMIlY UM ONPEAEICHHOMY KpYTy JIUL;

o OJIOKHpOBaHHE TIEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IMpeKpalieHue o0paboTKH
IIEPCOHANIPHBIX JIAHHBIX (32 MCKIIIOYECHHEM CIIydacB, eciid 00paboTka HeoOXoauma s
YTOYHCHUS IEPCOHANBHBIX JaHHBIX);

e YHHMUYTOXKCHME IEPCOHAJBHBIX JAHHBIX — JEHCTBUS, B PE3yJibTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEp)KaHHE MEPCOHANBHBIX JAaHHBIX B WH(POPMALMOHHOM
CHCTEME IEPCOHAJBHBIX MaHHBIX U (WJIM) B pe3yjbTare KOTOPBIX YHHYTOXKAKOTCS
MaTepHaJbHble HOCUTEIH MEPCOHATBHBIX JaHHBIX;

e 00€31IMYMBaHUE NEPCOHANBHBIX JaHHbBIX — ACHUCTBUS, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HCIIOJIb30BAaHUS  JIOTIONIHUTENFHOH HMH(POPMALUK  ONPEICITUTh
INPUHAAICKHOCTh EPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYyOBEKTY IEpCOHAJIbHBIX
JTAHHBIX,

e uH(pOpMaIMOHHAsE cucTeMa HepcoHanbHbIX AaHHbIX — MCIIJIlH — COBOKYyHHOCTb
cojepkammxcss B 0a3ax JaHHBIX IEPCOHATBHBIX JAHHBIX M OO0ECIEYMBAIOUINX X
00paboTKy MH()OPMAIIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHUYHAs Iepeaada MepCoOHATBHBIX JaHHBIX — Mepeaaya MepCOHATBHBIX JAHHBIX Ha
TEPPUTOPUI0 MHOCTPAHHOI'O TOCYJapcTBa OpraHy BJIAacTH HHOCTPAHHOIO TOCYIapCTBa,
MHOCTPaHHOMY (PU3MUYECKOMY JIMILY HJIM HHOCTPAHHOMY IOPHIMYECKOMY JIUILY.

1.5. OO xak onepatop MepcoHaNbHBIX JAaHHBIX O00sS3aHa!

1.5.1. Cobmronate KOH(PUICHINATBHOCTD MEPCOHATBHBIX JAHHBIX, & UMEHHO HE PacIpOCTPAHSIThH
NIepCOHAJIbHbIC JAHHBIE U HE NIepeaBaTh UX TPETHUM JIMLaM 0e3 corjacus cyObeKTa HepCOHAIbHBIX
JTAHHBIX WM €T0 3aKOHHOTO TPEACTAaBUTENS, €CITH HHOE HE MPEyCMOTPEHO 3aKOHOAATEIbCTBOM.
1.5.2. Obecrieunth CyOBEKTaM NEPCOHANBHBIX JAHHBIX, HMX 3aKOHHBIM MPEICTAaBUTEISIM
BO3MOYKHOCTh O3HAKOMJICHHSI C JOKYMEHTaMH M MaTe€pHajaMH, COICPKAIIMMHU HX MEePCOHATLHBIC
JIaHHBIE, €CIIM UHOE He NMPEeTyCMOTPEHO 3aKOHOJaTeIbCTBOM.

1.5.3. Pa3psicHAT, cyOBEKTaM TIEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM IPEICTABHTEISIM
IOPUINYECKHE TIOCIIECTBHS OTKa3a MPe10CTaBUTh IEPCOHANIbHBIE TaHHbBIE.

1.5.4. brnokupoBaTh WM yAajsTh HENPABOMEPHO 00padaThIBacMble, HETOUHBIE MEPCOHAIBHBIC
JaHHbIe 1100 00ecreunTh X OJIOKUPOBAHHUE WIH yJIaJIEHUE.

1.5.5. IlpekpaTuth 00pabOTKYy M YHMUTOXXUTh WJIH OOE3JIMYUTH IMEpPCOHAJbHBbIE IaHHBIE JHOO
o0ecreynTh MpekpalieHne oOpabOTKM W YHMYTOXKEHHE WM O0e3IMYMBAHHE IEePCOHATBHBIX
JAHHBIX TP JTOCTHXKEHUHU LENHU UX 00pabOTKH.

1.5.6. IIpexkpaTuth 00pabOTKy MEPCOHAIBHBIX JAHHBIX WM 00ECHIeUUTh MpeKpalieHne oopaboTku
MEPCOHATBHBIX JAHHBIX B CIlydae OT3bIBa CyOBEKTOM MEPCOHAIBHBIX ITaHHBIX COTJIACHS Ha
00paboTKy €ro MepCOHANbHBIX JaHHBIX, €CIU MHOE HE MPEAYCMOTPEHO JIOTOBOPOM, CTOPOHOM
KOTOpOTo, BBITOAONpPHUOOpETaTEeIeM MM TOPYYUTEIEM IO KOTOPOMY SIBJISIETCSI CYOBEKT
MEePCOHATBHBIX JaHHBIX, WM HWHBIM cornamenueM Mmexay OO m CyObeKTOM MepCOHAIBHBIX
JTAHHBIX.

15.7. IlpuaumMare Mepbl, HEOOXOIWMBIE W JOCTATOYHBIC IS OOECIEUEHHUs BBITOTHEHUS
00513aHHOCTEH, TPEYCMOTPEHHBIX 3aKOHOM M MPUHATHIMU B COOTBETCTBUU C HUM HOPMAaTHBHBIMHU
MIPABOBBIMU aKTaMH.

1.6. OO Bmpase:

1.6.1. CamOCTOATENBHO OMPEAETATh COCTAB M MEPEYCHb Mep, HEOOXOAMMBIX M JOCTATOYHBIX IS
oOecrieyeHHsl BBINIOJIHEHUS OOS3aHHOCTEH, NPEAYCMOTPEHHBIX 3aKOHOM M TPUHATHIMH B
COOTBETCTBHMM C HHM HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH, €CIM WHOE HE MPeayCMOTPEHO
3aKOHOJIATEIILCTBOM O IIEPCOHAIBHBIX JaHHBIX.



1.6.2. Vcnonb30BaTh nepcoHalIbHBIE JaHHBIE CYObEKTOB NEPCOHATBHBIX JaHHBIX 0€3 UX COTJIACHs
B CIIy4asiX, IPeIyCMOTPEHHBIX 3aKOHOJATEILCTBOM.

1.6.3. [IpenocTaBiaTh MEepCOHATIBHBIC TaHHBIE CYOBEKTOB NEPCOHAIBHBIX JAHHBIX TPETHUM JIMI[aM
B CIIy4asiX, IPeIyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.6.4. Tlopyunth 0OpabOTKY MEPCOHATBHBIX NAHHBIX JPYroMy JHMIy C corjiacus cyObeKTa
MEPCOHANBHBIX JaHHBIX, €CIIM MHOE HE MPEeIyCMOTPEHO (elepalbHBIM 3aKOHOM, Ha OCHOBAaHUU
3aKJII0YaeMOro € 3THM JIMLIOM AoroBopa. JIuio, ocymiecTBisomee oO0paboTKy NepCOHAIbHBIX
naHHbIX 110 nopyueHuto OO, 0053aH0 coOII0IaTh MPUHIIMIIBI U MpaBuiia 00paboTKU MepCOHATBHBIX
JAHHBIX, PEyCMOTPEHHBIX 3aKOHOM, COOI0AaTh KOH(PHUICHIIMATHLHOCTD IEPCOHATBHBIX JAHHBIX,
MPUHUMATh HEOOXOIMMBbIE MEphI, HAlpaBlIEHHbIE HAa OOecleyeHHe BBINOJHEHUS O00s3aHHOCTEH,
MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEpILIECHHOJIETHUE YyYallhecs, POAUTENN HECOBEPIICHHOJETHUX YYallluxcs,
UHBIC CyOBEKThI TIEPCOHAIBHBIX JTAHHBIX (ajiee - CyObEKThI IIEPCOHATBHBIX JAHHBIX) 00S3aHBbI:
1.7.1. B cnyuasx, nmpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, MpenoctaBiiath OO a0CTOBEpHBIE
NepCOHAbHBIC TaHHBIE.

1.7.2. Ilpn n3MeHEeHUN TIEPCOHAIIBHBIX JTAHHBIX, OOHAPYKCHUH OIMMOOK WMJIM HETOYHOCTEH B HHUX
He3aMeUINTEIbHO coobmars 00 aToM OO.

1.8. CyObexThl epcOHANBHBIX JaHHBIX BIPABE:

1.8.1. [lomyuyaTts mHPOPMAIHIIO, KACAIOIIYIOCS 00paOOTKH CBOMX MEPCOHAIBHBIX JaHHBIX, KPOME
CJIy4aeB, KOT/Ia TaKO# OCTYI orpaHuyeH ¢eaepaibHbIMU 3aKOHAMHU.

1.8.2. TpeboBars or OO yTOYHUTH MEPCOHAIBHBIC AAHHBIC, OJIOKUPOBATh UX MM YHUUYTOXKHUTH,
€CIIi TEPCOHANbHBIC JaHHBIC SIBISIOTCA HEMOJHBIMHU, YCTAPEBIIMMH, HETOYHBIMHU, HE3aKOHHO
MIOJTyYSHHBIMH WJIH HE SBIISIOTCS HEOOXOAMMBIMH JJIs1 3asBJICHHOM 11eNIi 00pabOTKH.

1.8.3. JlononHuTh MepcoHalbHbIE JaHHBIE OIEHOYHOTO XapakTepa 3asBICHUEM, BBIPAKAIOIINM
COOCTBEHHYIO TOUKY 3pPEHHUSI.

1.8.4. OGxanoBath aeiictBus unu 0esaeiicteue OO B yIOJIHOMOYEHHOM OpraHe MO 3alluTe IpaB
CyOBEKTOB MEPCOHAIBHBIX TAHHBIX WIH B CyJeOHOM MOPSKE.

2. [IpaBoBbIe OCHOBaHUS 00PAGOTKHU MEPCOHATBHBIX TAHHBIX
2.1. IIpaBoBBIMH OCHOBaHUSIMU OOPaOOTKM MEPCOHANBHBIX AaHHBIX B OO SBISAIOTCS YCTaB U
HOPMAaTHBHBIE MPABOBBIE AKTHI, JJI WUCIIOJTHEHUS KOTOPBIX U B COOTBETCTBUU € KOTOpbiMU OO
OCYIIECTBISIET 00pa0OTKY MEePCOHANBHBIX TAHHBIX, B TOM UHUCIIE:
e TpynoBoil KOJEKC, HHbIE HOPMATHBHBIE MPABOBBIE AKTHI, COJEPKAIINE HOPMBI TPYI0BOTO
npaBa,
e bBI1oJUKeTHEIN KOJNIEKC,
e Hamnoroserit Koaekc;
e ['paxxmaHckuil KOJEKC;
e CeMeNHBIN KOJEKC,
o ®Denepanpublii 3ak0H 0T 29.12.2012 No 273-®3 «0O06 o6pazoBanum B Poccuiickoii
®denepanunn» U NPUHATHIE B COOTBETCTBUHM C HUM HOPMAaTHUBHbBIE TPABOBBIE AKTHI,
e COLHAIBHOE, MEHCHOHHOE U CTPAXOBOE 3aKOHOAATENLCTBO Pocculickoit denepannu;
e 3aKOHOJATENBbCTBO B cepe Oe30macHOCTH, B TOM YHCIE AaHTUTEPPOPUCTHUECKON
3aIIHUIICHHOCTH.
2.2. TlpaBOBBIMH OCHOBaHUSMH OOpPaOOTKM TEPCOHATBHBIX MaHHBIX B OO Takke SBISIFOTCS
JIOTOBOPBI C (PU3MUYECKUMH JIMLIAMH, 3asBJIcHHS (COTIIacusl, TOBEPEHHOCTH) YUAIUXCS U POJUTEIICH
(3aKOHHBIX TPEACTABUTENICH) HECOBEPIICHHOJCTHUX YYalllUXCs, COMVIaCHs Ha 00paboTKy
MEPCOHAJIbHBIX TAHHBIX.

3. Hean 00padoTKH MePCOHATBHBIX JAHHBIX, HX KATErOPHH U NepevyeHb, KATeropuu
Cy0OBEKTOB, NepPCOHAJILHBIC JaHHbIEe KOTOPBIX 00padaTbIBalOTCS, CIIOCOOBI, CPOKH HX
00padoTKHN U XpaHeHHUs, OPSAAOK YHUUYTOKEHHUS NMePCOHATbHBIX JAHHBIX



1. Heab o0pabdoTKu: opraHu3anus 00pa3oBaTeTbHOM esITeJILHOCTH M0 00pa30BaTeJIbHbIM
NMPorpaMMam J0IKOJbHOI0, HA4aJIbHOI0 001ero, 0OCHOBHOTO 00IIEro U CpeaHero o0uero
00pa3oBaHu, JONMOJHUTEIbHBIM 00111€00pa30BaTeIbHBIM NIPOrPaAaMMaM

Kareropun IlepconasibHBIE JaHHBIE CneunaibHbie
JTAHHBIX JaHHBIC
[TepeueHn e (amMunHs, UMs, OTYECTBO; CBeneHusi 0O  COCTOSIHUH
JTAHHBIX e TION; 3JI0pOBbS

e TPAXJIAHCTBO;

e JlaTa U MECTO POXKICHUS;

e wu3o0paxenue (pororpadus, BuaCO);

e TACMOPTHBIC JAHHBIE,

e aJpec PErucTpalmu M0 MECTY >KUTEJIbCTBA,

e ajipec paKTUYECKOTO MPOKUBAHNUSA;

e KOHTAKTHBIC JaHHbIC,

e UHAMBHAYAJIbHBII HOMEp aJoronjaTeNbIInKa,

e CTPaxOBOH HOMEpP MHIUBUIYAITHLHOTO

muneBoro cuera (CHUJIC);

e CBEEHUS 00 ycrieBaeMoCTH 00y4arolerocs u

JIpyrHe CBeJeHUs, 00pa3yroluecs: B mpolrecce

peanu3anuu 00pa3oBaTeIbHON IPOrPaMMBI;

e UHbBIC IEPCOHAIBHBIC JIAHHBIE,

MPEIOCTABIIIEMbIC (PU3NICCKUMHU JIUIIAMH,

HEOOXO0IUMBIE I 3aKIIOUEHUS U UCTIOJTHEHHUS

JIOTOBOPOB, UCIIOTHEHUSI HOPM

3aKOHO/ATEIbCTBA B cpepe 0Opa3oBaHUs
Kareropun OOyuaroruecs, X poaAUTENN (3aKOHHBIC TPEACTABUTEIIHN)
CyOBEKTOB
CniocoOsr ABTOMaTH3MpOBaHHAsA 00paboTKa u 6e3 cpeCTB aBTOMATH3AIMH, B TOM YHCIIE:
00paboTKu e TIOJNyYEHUE MEPCOHATBHBIX JIAHHBIX B YCTHON M MMChMEHHOM

(hopMe HEMOCPENCTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECCHWS IMEPCOHATBHBIX JIAHHBIX B )KYPHAIIbI, PEECTPBI U
nH(OPMAIIMOHHBIE CUCTEMBI B IOKyMeHTh OO

Cpoxku B Tedenue cpoka peanuzanuu 06pazoBaTENbHON MPOTpaMMbl
00paboTKu
Cpoxku B Tedenue cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYPOU i€ B 3aBUCUMOCTH OT
XpaHeHus TUTIA TOKYMEHTA, B KOTOPOM COZIepKaTcs epcoHaIbHbIe JaHHbBIE
[MTopsimox B cootBercTBHH ¢ [TOpsAaKOM YHUUTOKCHHS H 00C3TMIMBAHUS TIEPCOHATLHBIX
yHUUTOXeHUA | TaHHBIX OO B 3aBUCUMOCTH OT TUIIA HOCUTEIS IEPCOHATBHBIX TAHHBIX

2. Ilesb 00paboTKH: BbINOJIHeHUE (PYHKIUIA U MOJTHOMOYMI padoToaaTesisi B
TPYAOBBIX OTHOLIEHUAX, B TOM YHCJe 00sI3aHHOCTEH 10 oOXpaHe Tpyaa

Kareropun IlepcoHasbHBIE aHHBIE Cnenunansssle | buomerpuueckue
JIAHHBIX IIEPCOHAJILHBIE | IEPCOHAIIBHBIE
JTAHHBIE JTaHHBIE
Ilepeuenn e(paMuus, UM, OTUECTBO; Csenenus o N300pakenue Ha GoTO U
JAHHBIX *I10JT; COCTOSIHUM BH/JICO3AIKCH, TTIOJTYYEHHBIE C
*I'Pa’k1aHCTBO; 310pOBbS Kamep HaOJIro1eHus
eJ1aTa U MECTO POXKICHMUS,




en300pakenue (hororpadus);
*IIaCIIOPTHBIE JAHHBIE,;
eQJIPEC PETHCTPALMHM II0 MECTY

JKUTEIIbCTBA;

eaJIpec (aKTHYECKOTro
MIPOKUBAHUS,

eKOHTAKTHEIE JAHHBIE,

e THTUBUTy aJTbHBIN HOMED
HAaJIOrOIIATEIIBIIMKA;

. CTpPaxoBOMt HOMED
WHMBUIYATBHOTO JIMLIEBOTO
cuera (CHUJIC);

. cBenieHns 00 oOpa3oBaHuUH,
KBTI (DUKAIIHH,

npohecCuOHANBHOM MOArOTOBKE
Y TIOBBIIIICHUN KBAJIM(DUKAIINH;

. ceMeiiHoe MOJIOKEHHE,
HaJM4Ke JIeTeH, POJICTBCHHbBIC
CBS3Y,

. CBEJICHUS O TPYIOBOM
NESITEIbHOCTH, B TOM YHCIC
HaJIn4ne MOOLIPEHUH,
HarpakKaeHui U (WUn)
JTUCITUTUIMHAPHBIX B3BICKAHUIH;

. JNAHHBIE O PErHCTPaluu
Opaka,

. CBEJICHUS OBOMHCKOM
y4ere;

. CBeCHUS 00
WHBAJIMIHOCTH;

e  cBeneHHs 00 00 ynepkaHuu
ATMMECHTOB,;

. CBEJICHHSI O JOXOJIE C
MPEABIIYIIEro MecTa paboTHI;

. WHBIE TIEPCOHAIBHBIE

JTAHHEIE, MPEOCTaBISIEMBbIC
pabOTHUKAaMU B COOTBETCTBHU C
TpeOOBaHUSIMU TPYZIOBOTO
3aKOHOJIaTeNbCTBA
Kareropuu PaboTHHKH, KaHIUIATHI Ha pabOTy (COMCKATENH)
CyOBEKTOB
Cnoco0sI ABTOMaTH3UpOBaHHasi 00paboTKa U 6€3 CPEeICTB AaBTOMATHU3AIIMU, B TOM YHCJIE:
00paboTKH e TIOJIyYEHUE NMEPCOHATBHBIX JAHHBIX B YCTHOW M MMCHMEHHOM
(dbopmMe HEmOCPEACTBEHHO OT CYyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHHS NMEPCOHATBHBIX JAHHBIX B )KypHAIIbI, PEECTPHI U
nH(pOPMAaIMOHHbBIE CUCTEMBI U JOKyMeHThl OO
Cpoku B Teuenue cpoka aeiicTBus TpyI0BOTO 0roBopa. s KaHIUAaToOB — B TEUEHHE
00paboTKu CpOKa, HEOOXOAMMOTrO JUIsl PACCMOTPEHUS KaHAUJATYPhl U 3aKIFOUEHUS
TPYAOBOTO JIOTOBOpA
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOil JIe)1 B 3aBUCIMOCTH OT

XpaHeHus

THUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA NNEPCOHATIBHBIC JAHHBIC, B TOM




quclIe B COCTAaBE JUYHBIX et — 50 et

[Topsimok

YHHUYTOKCHHUA

B cootBeTcTBHH C HOpHI[KOM YHUYTOXCHUA U 00€e3THYrBaHN NEPCOHATIBbHBIX
JaHHBIX OO B 3aBUCHMOCTH OT THUIIA HOCUTEIISA MNEPCOHAIBHBIX JAHHBIX

3. Heab o0padoTKku: peau3anus rpakaaHCKO-NMPaBOBbIX J0T0BOPOB,
CTOPOHOM, BHITOIONIPHOOPeTaTEIEM WM MOJIyYyaTejieM KOTOpbIX sijsieTcss OO

Kareropun IlepcoHanbHble TaHHBIC
JTAHHBIX
[lepeuenn e (amunus, uMs, OTYECTBO;
TAHHBIX e TIIaCHOPTHBIC JaHHBIE;

e ajpec peructpanuu u (i) GakTUIeCKOro NpOKHUBAHUS;

e KOHTAKTHBIC JAHHEIC,

e HMHJMBHIyaJIbHBIM HOMEp HAIOTOILIATEIbIINKA,

e HOMEp pacyeTHOI'O CUETa,

e HOMep 0aHKOBCKOW KapThl;

e HHBIC IEPCOHATIBHBIE TAHHBIE, TPEIOCTABIIEMbIC (PU3NICCKIMU

JTUIaMH, HEOOXOIUMBIE IS 3aKTFOUEHUS U UCTIOJTHEHHSI JIOTOBOPOB
Kareropuun KonTpareHTsl, mapTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco0mr ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPeICTB AaBTOMATHU3AIIMU, B TOM YHCJIE:
00paboTku e TIOJNy4YEHHUE MEPCOHATBHBIX JaHHBIX B YCTHON U MUChMEHHOM

(hopMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX;
e BHECEHHS MEPCOHATBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPHI U
nH(POPMAIIMOHHBIE CUCTEMBI U JOKyMeHThl OO

Cpoku B Teuenue cpoka, He0OOXOIUMOTO JIJIsl HCTIOTHEHUS 3aKJIFOYEHHOTO 1I0r0BOpa
00paboTKu
Cpoxu B teuenue cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATypOH /€7 B 3aBUCUMOCTH OT
XpaHeHus TUTIA TOKYMEHTA, B KOTOPOM COZIepKaTcs MepcoHaIbHbIe JaHHbBIE
[Topsanox B cootBercTBUU C [lopsaKkoM YHUUTOXKEHUS U 00€3TUYUBAHUS TEPCOHATBHBIX
yHHYTOXKEHUs | 1aHHBIX OO B 3aBUCHMOCTH OT THITa HOCUTEIIS TIEPCOHAIBHBIX JTaHHBIX

4. Henb o0padoTku: obecneyeHne 0e30MaACHOCTH

Kareropuun [lepcoHanbHbBIC TaHHBIC
JTAHHBIX
[Tepeuenn e (amwHs, UMs, OTYECTBO;
JTAHHBIX e [aCIOPTHBIC JAHHBIC;
e ajnpec peructpaiui U (Win) GakTHIECKOTro MPOKUBAHHUS;
e KOHTAaKTHbIEC IAHHBIE
Kareropun ITocerntenn OO
CyOBEKTOB
Croco0bl ABTOMaTH3UpOBaHHas 00paboTKa U 6€3 CPEeICTB AaBTOMATH3AIIMN, B TOM YHCJIE:
00paboTku e TOJIyYCHUE NMEPCOHABHBIX JJAHHBIX B YCTHOW M MUCHMEHHOM

(hopme HEMOCPECTBEHHO OT CYOBEKTOB MEPCOHATBHBIX IAHHBIX,
e BHECEHHMS NEPCOHAIBHBIX JAaHHBIX B KYpPHAJIbI, PEECTPBI U
nH(OPMAIIMOHHBIE CUCTEMBI U TOKyMeHTBl OO

Cpoxku

B teuenue nepuoaa HaxoXJACHUS MOCCTUTCIIA Ha TCPPUTOPUHN 00




00paboTku

Cpoxku B teuenue cpoka, yCTaHOBIEHHOTO HOMEHKIIATYPOH €] B 3aBUCUMOCTH OT
XpaHeHus THUIA JOKYMEHTA, B KOTOPOM COJIepPKaTCsl IEPCOHAIbHBIEC IaHHbIE, B TOM
yucie MuHUMYM 30 JHEH B OTHOIICHUH 3aIMCEH KaMep BUACOHAOIOICHUS

HOpHI{OK B cootBeTcTBHH C HOpHI[KOM YHUYTOXCHUA U 00€e3THYrBaHN IEPCOHATIBbHBIX
YHUYTOXKCHUS | JAHHBIX OO B 3aBUCHMOCTH OT THUIIA HOCUTEIISA MNEPCOHAIBHBIX JAHHBIX

4. YcaoBusi 00padoTKH MEePCOHAIBHBIX TAHHBIX

4.1. OO ocymecTtBasier cOOp, 3aMucCh, CUCTEMAaTH3alMIO, HAKOIUICHWE, XPAaHEHHE, YTOYHEHUE
(oOHOBJIEHHE, W3MEHEHHWE), W3BJICUECHHE, HCIOJIb30BaHUe, Imepenady (pacrnpocTpaHeHue,
NpeJoCTaBICHHe, JOCTYyI), OO0C3JIMYMBaHUE, OJIOKUPOBAHHWE, yIAICHHE W YHUYTOXKCHUC
MEPCOHANBHBIX JaHHBIX B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM O NEPCOHAIBHBIX JAHHBIX U
JIOKaJIbHBIMU HOpMaTUBHBIMU akTamu OO.
4.2. Bee nepconanbuble ganHble OO moiydaeT oT cyObeKTa MepCOHANBHBIX JaHHbBIX, a B CIIy4asXx,
KOTJia CYOBEKT MEPCOHATIBHBIX TaHHBIX HECOBEPIICHHOJCTHUM, — OT €ro pojuTenci (3aKOHHBIX
npeCTaBuTeNeH).
4.3. Ilonyuenne B 00pabOTKY MEPCOHAIBHBIX JTAHHBIX, Pa3pEIICHHBIX CYOBEKTOM MEPCOHAIBHBIX
JaHHBIX A1 pacnpocTtpaHeHusi, OO OCYIIECTBISIET C COOJIIOJIGHHEM 3alpeToB U YCIOBUH,
MPEIYCMOTPEHHBIX 3aKOHOM.
4.4. OO ob6pabaTbIBaeT NepCOHAIBHBIC JaHHbIE!

o 0€3 UCIOJIB30BaHMs CPEJICTB AaBTOMATH3AIINY,

e C HCIONIB30BAHHEM CpEACTB aBTOMATH3alMd B COCTaBe HWH(GOPMAIMOHHBIX CHUCTEM

00pabOTKM IEPCOHATBHBIX JaHHBIX.

4.5. XpaHeHue nepcoHaIbHBIX JaHHBIX:
4.5.1. OO xpaHUT nepcoHaAIbHBIC JTAHHBIC B TEUEHUE CPOKA, HEOOXOIUMOTO JIJISl IOCTHUKEHUS 11eTIeh
ux o0pabOTKH, a JOKYMEHTBI, COAepKalllie epcoHalbHbIEe JaHHbIE, — B TEUCHHUE CPOKA XpaHEHUS
JOKYMEHTOB, ITPEyCMOTPEHHOTO HOMEHKJIATYPOH JIeJI, C YIeTOM apXHBHBIX CPOKOB XPAHEHHUS.
4.5.2. IlepconanbHble naHHBIC, 3aUKCUPOBAHHBIE Ha OyMa)KHBIX HOCHTENSAX, XpaHITCS B
3anmupaeMbIxX mkadax 00 B 3aIMPaeMbIX TOMEIIEHUSIX, JOCTYT K KOTOPBIM OTPaHUYCH.
4.5.3. TlepconanpHble AaHHBIE, 0OpabaThiBaeMble C HCIOJIH30BAHHUEM CPEJICTB aBTOMATH3AIINH,
XPaHATCS B TAKOM TIOPSJIKE W Ha YCIIOBHUAX, YTOOBI HCKIIFOUNThH HEIPABOMEPHBIA WM CITyYaiHBIN
JOCTyl K HHM, YHHYTOXEHHE, H3MEHEHHe, ONOKMpOBaHWE, KOMUPOBaHUE, MPEIOCTaBIICHUE,
pacmipocTpaHeHHUe MePCOHATBHBIX JAHHBIX, a TAKXKE WHBIC HEMIPABOMEPHBIC ICHCTBHS B OTHOIIICHUN
MEePCOHANBHBIX TAHHBIX.
4.8. CwemHbIE DIEKTPOHHBIE HOCHUTENH WH(POPMAILIMHU, COJEpIKAIINE TEPCOHAIBHBIC NaHHbBIE,
JOJKHBI XPAaHUTHCS B CIIY)KEOHBIX MOMEIICHUSAX B HAJEXKHO 3amupaeMbix mkadax. [lpu stom
JIOJDKHBI OBITH CO3/IaHBI HAJUIeKAIUE YCIOBHS, O0ECIIEYMBAIONINE WX COXpaHHOCTh. [IpaBmia
paboTel CO CHEMHBIMH HOCHTEINSIMH, COJEPKAllMMH TEPCOHAIbHBIE JaHHBIC, OMPEIEISIOTCS
JIOKQJIBHBIMHU OPTaHU3aIMOHHO-PACTIOPSIUTETHHBIMU JIOKYMEHTAMH.
4.7. Jluma, OTBETCTBEHHBIE 3a 00pabOTKY MepcoHanbHbIX AaHHbIX B OO, mpekpamarwT HxX
o0OpalaThIBaTh B CIEAYIOLIUX CIyYasX:

e JIOCTUTHYTHI 1IeId 00pabOTKH NMepCOHANBHBIX JaHHBIX;

e HCTEK CPOK JECUCTBUS COTiacusi Ha 00pabOTKy NepCOHANBHBIX JaHHBIX;

e OTO3BaHO corjacue Ha 00pabOTKy MepCOHATBHBIX JAHHBIX;

e 00paboTKa MepCcOHANBHBIX JAHHBIX HEMIPABOMEPHA.
4.8. Tlepenaua nepcoOHANBHBIX JaHHBIX:
4.8.1. OO obecrieunBaeT KOHPHUICHIIMATHHOCTD MEPCOHATBHBIX JAHHBIX.
4.8.2. OO nepenaet nepcoHaIbHBIE JAHHBIE TPETHUM JIUIAM B CISAYIOMINX CIyYasx:

e CyOBEKT MepCOHANBHBIX TAHHBIX Jall COTIacHe Ha Iepeaady CBOMX JIaHHBIX;

e TepedaTh JaHHBIE HEOOXOAMMO B COOTBETCTBUU C TPeOOBAaHUSMHU 3aKOHOJATENLCTBA B

paMKax yCTaHOBJIEHHOW MPOIIETyPHI.

4.9.3. OO He oCYIIECTBISIET TPAHCTPAHUYHYIO MepeIauy MepCOHATbHBIX TAHHBIX.



5. AKTyajM3alus, HCIIpaBJieHHe, ylajleHne U YHUUYTOKeHHe ePCOHATbHBIX JaAHHBIX,
OTBeTHI HA 3aNPOChI CYyObEKTOB MEPCOHAIbHBIX JAHHBIX

5.1. B cmywae mpenocraBieHusi CYOBEKTOM MEPCOHAIBHBIX JAHHBIX, €ro 3aKOHHBIM
MpeJCTaBUTENIEM (PAKTOB O HETIOJIHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX MIIM HE3aKOHHO MOJTYYESHHBIX
nepcoHanbHbIX AaHHBIX OO akTyalu3upyeT, UCTIPaBIIsIeT, OJOKUPYET, YIAIAeT UK YHUUTOXKAET UX
Y YBEJOMIISIET O CBOUX JICHCTBUAX CyOBEKTa MEPCOHATBHBIX JaHHBIX.
5.2. Ilpn nmoctukeHuu neneil oOpaOOTKH MEPCOHANbHBIX JAaHHBIX, @ TaKKE€ B CIIydae OT3bIBa
CyObEKTOM TMEpPCOHAJIBHBIX JaHHBIX cOrjacus Ha O00pabOTKy NEepCOHANBHBIX JIaHHBIX
MepPCOHANIbHBIE JIAHHBIC TOJICKAT YHUUTOXKEHHIO, €CIM MHOE HE MPEeIyCMOTPEHO JI0TOBOPOM,
CTOpOHOM, monyuyarereM (BbIromornpuoOperareneM) IO KOTOPOMY — SIBISETCS  CYyOBEKT
MEPCOHANBHBIX TAHHBIX.
5.3. YHUYTOKEHHE JOKYMEHTOB (HOCUTEJICH), COJIEPKALIMX IEPCOHATBHBIC JaHHBIE, IIPOU3BOTUTCS
B COOTBETCTBHH C [lopsSakoM yHHMUTOXXEHUS M 00e3IMYMBaHHs IMepcoHaNbHBIX HaHHBIX OO B
3aBUCUMOCTH OT THIIAa HOCHUTENS IMEPCOHAJIBHBIX JAHHBIX, B TOM YHCIE IYTEM H3MEIbUYCHUS
uipeziepe, CTupaHus Wik (opMaTUuPOBAHUS FIEKTPOHHOTO HOCUTETIS.
5.4. Ilo 3ampocy cyObeKTa MEpCOHAIbHBIX JAHHBIX WJIM €ro 3aKoHHOro mnpexacrasutens OO
coob1aeT emy HHpopMaIUIo 06 00padOTKe NEPCOHANBHBIX IaHHBIX CyOBEKTa B CPOKU U B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOM.

6. OTBETCTBEHHOCTH 32 HapyLeHHe HOPM, PeryJHPYIOIINX NoTy4YeHne, 00padoTKy
3aIIMTY NEPCOHATBHBIX TAHHBIX
6.1. Jluma, BUHOBHBIC B HAPYLICHUW HOPM, PETYJIUPYIOMIMX IOIy4YeHHE, 0O0pabOTKy W 3aluTy
NEPCOHATBHBIX JAHHBIX, MPUBJICKAIOTCS K JUCHUILTMHAPHONW U MaTepPUAIbHONW OTBETCTBEHHOCTHU B
nopsiike, ycranoBiieHHOM TpynoBeiM KosiekcoM PD u uHbIMEU (eepaabHBIMU 3aKOHAMH, a TAaKKe
NPUBJIEKAIOTCS K TPayKIaHCKO-TIPABOBOW, aIMUHHCTPATHBHOM M YTOJIOBHOW OTBETCTBEHHOCTH B
MOPSI/IKE, YCTAHOBJICHHOM (peiepabHBIMUA 3aKOHAMH.






